JOB ANNOUNCEMENT

Stephen Moehle

TITLE staff Accountant

LOCATION Hybrid | Columbia Falls

This position primarily works from home but must reside in the Flathead Valley to be
able to work in the Columbia Falls office on a regular and as-needed basis.

POSITION OVERVIEW

The Staff Accountant supports the Director of Finance in carrying out a variety of
accounting and financial operations. This role is primarily responsible for payroll
support, accounts receivable and payable, and reconciliations. By contributing to
multiple areas of financial administration, the Staff Accountant plays a key role in
advancing the Conservancy's mission to preserve and protect Glacier National Park
for future generations.

ESSENTIAL FUNCTIONS
PAYROLL SUPPORT ACCOUNTS RECEIVABLE RECONCILIATIONS
AND PAYABLE

Assist the Director of Process and reconcile AR Monitor and verify

Finance with payroll and AP, which includes account deposits and
processing, including paid running checks, recording withdrawals and perform

time off accruals and revenue, and auditing monthly reconciliations

quarterly tax filings deposit batches across various platforms

MINIMUM QUALIFICATIONS (Education and Experience)

Minimum of 5 years of bookkeeping or accounting experience, including payroll

processing. Degree in Accounting (or related) required.




KNOWLEDGE, SKILLS, AND ABILITIES

e Experience with QuickBooks required

e Experience in nonprofit accounting preferred

e Proficiency in Microsoft Excel required

e Strong understanding of day-to-day financial operations
e Experience in audit preparation and process preferred
e Excellent written and verbal communication skills

e Strong attention to detail and organizational skills

e Ability to prioritize multiple tasks and work efficiently to meet deadlines
e Strong computer skills and the ability to master new programs quickly

e Demonstrated resourcefulness and problem-solving skills
e Self-motivated and able to work independently

e Demonstrated commitment to the mission of the Glacier National Park Conservancy

COMPENSATION

e The annual salary range for the Staff Accountant role is $68,000 - $73,000. This position is full-time.
e This position is eligible for the Conservancy's benefits package, which includes:
o Health and Dental Insurance

o Simple IRA match

o Life Insurance

o Paid Time Off

o Paid Family and Medical Leave
ABOUT US

The Glacier National Park Conservancy works to preserve and protect Glacier National Park for future
generations. As the official nonprofit fundraising partner of the park, the Conservancy provides funding
for critical projects and programs.

Glacier National Park Conservancy provides equal employment opportunities and prohibits
discrimination and harassment of any type without regard to race, color, religion, age, sex, national
origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or
expression, or any other characteristic protected by federal, state or local laws.

TO APPLY

e Please email resume and cover letter to Renee Metcalf at renee@glacier.org

e Applications will be reviewed starting on August 17

e For a complete position description, Visit glacier.org/about-us/employment/
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